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MEMORANDUM 

 
TO:  Interested Parties 

 

FROM:  Daniel Jordan, City Manager 

 

DATE:  March 8, 2024 

 

SUBJECT: Community Group Funding Request Instructions for FY 2024-25 

 

 

Thank you for your interest in submitting a request for funding to be considered by the La Cañada Flintridge City 

Council.   The following provides instructions on submitting your request: 

 

1. Your request for funding must be submitted by Wednesday, April 10, 2024.  

 

2. Beginning this year, funding requests will be submitted online.  

a. Visit the City’s website: https://cityoflcf.org/finance/city-budget/ 

b. Click on the Community Group Funding Request Link 

c. Fill out the online application and upload the required documents as part of the application 

d. Submit the application 

If you have any difficulties submitting the application online, please contact Alana Gutkin at 

agutkin@lcf.ca.gov 

 

3. The on-line form will prompt you for the information required to make your funding request.  Please provide 

all the information requested - this will enable the City Council to assess your funding request fully and 

properly. Among the information you will be requested to provide includes: 

 

a. The total dollar amount of the request, a timeline for the use of the funds, and whether the funding 

is for a particular project or for operational expenditures 

b. The intended use of the requested funds, with a specific emphasis on the public purpose and/or 

community benefit that will be derived through the funding of the request;  

c. The approximate number of LCF residents/property owners who are members of the organization, 

and the requestor’s principal place of business; and 

d. Your organization’s most recent annual financial statements (audited preferred), including a listing 

of all income, expenses, assets, liabilities, and net assets.    

 

4. Community Groups will have an opportunity to present their requests to the City Council at a budget 

hearing conducted in May.  A subsequent notice will provide the specific day and time of that budget 

hearing. 

  

5. As in past years, funding will not be available until the beginning of the new fiscal year, which begins July 1, 

2024, and the Community Group must submit a letter requesting that the fund be disbursed. 

 

Should you have any questions about the funding request process, please feel free to contact City Manager Dan 

Jordan at 818-790-8880.  Again, thank you for your interest. 

 


